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Administration of Medication Policy
Rationale & Background 
The Board of Management has a duty to safeguard the health and safety of children while engaged in school activities. However teachers are not obliged to personally undertake the administration of medications. They may, at their own discretion, agree to administer certain medicines or procedures. This will be arranged on a case-by-case basis.  It is school policy that children who are acutely ill (vomiting, high fever, diarrhoea) should not attend school until the illness has resolved. 
In the event of a child becoming acutely ill during the course of the school day, parents or emergency contacts will be notified to bring the child home to recuperate. At least three contact numbers are required as per our enrolment form. In emergency situations, qualified medical help will be obtained or the child will be brought to the local paediatric emergency department at the earliest opportunity. Hence provision for administration of medication for acute illness in school is not deemed necessary. 
In line with the school ethos, children with chronic illnesses are encouraged to engage fully in school activities. Where possible, the family doctor should be asked to prescribe treatments that can be taken outside school hours.  Administration of medication at school should be kept to a minimum. When administration of medication is required to facilitate a fully inclusive environment, every effort will be made to accommodate children’s needs in line with the provisions below.
The school will strive to co-operate with parents as far as is reasonable in the administration of medication to students.  Parents must understand that teachers are not medically trained nor have access to medical services (other than 999 emergency services), so the administration of medication is done in the same way as a parent.  This means that from time to time doses may be forgotten or administered later than the recommended time.  Parents should let the school know in advance of the level of risk to the child if a dose is missed. 
Prescription Medication required for long-term use, or for use in case of emergency only will be stored/administered in the school following a written request from the parents/guardians to the BOM. This letter should request the BOM to authorise staff to administer the medication.  In doing so, the BOM may determine whether the medication is such that non-medical personnel may administer/supervise administration.  Please note that the BOM cannot require teachers to administer medication.  If staff members do volunteer, they will be authorised by the BOM, and training will be arranged if necessary.  The BOM reserves the right, after due consideration, to refuse the request to administer medication.  

Aims:
The aims of this policy are:
∙To ensure that the needs of children who require administration of essential medications during the school day are met.
∙To protect staff by ensuring that any involvement in medication administration is done in good faith, following written instructions from parents/guardians, and with indemnification in writing from parents/guardians.
Procedures to be followed by parents who require the administration of long-term/emergency prescription medication for their children.
· The parent/guardian should write to the Board of Management requesting the Board to authorise a staff member to administer the medication or to monitor self-administration of the medication.
· Parents must provide a letter from the prescribing medical practitioner, with exact dosage instructions and details of the medication.
· Parents are required to provide written instructions of the procedure to be followed in the administration and storing of the medication. (See Administration of Medication request form.)
· Parents are further required to indemnify the Board staff in respect of any liability that may arise regarding the administration of prescribed medicines in school. Changes in prescribed medication (or dosage) should be notified immediately to the school with clear written instructions of the procedure to be followed in storing and administering the new medication.
· Where children are suffering from life threatening conditions, parents should outline clearly in writing, what should and what should not be done in a particular emergency situation, with particular reference to what may be a risk to the child.
· Parents are required to provide a telephone number where they may be contacted in the event of an emergency arising.
· If the Board agrees that the medication can be stored and administered in school it is the responsibility of the parents/guardians to ensure that an adequate supply of medication is in stock, and that the medication has not passed its expiry date. In the event that medication passes its expiry date without being used, the child’s parents/guardians will take responsibility for its safe disposal (usually by returning to the pharmacy).
· Parents/guardians are responsible for ensuring that adequate supplies of up-to-date medicines are available
· Parents/guardians are responsible for handing over medication to the class teacher or principal.  Medication should never be brought to school by a child. 
2. Procedures to be followed by the Board of Management
· The Board, having considered the matter, may authorise staff members to administer medication to a pupil or to monitor the self-administration by a pupil.
· The Board will ensure that the authorised person is properly instructed in how to administer the medicine.  Parents/guardians may be requested to come in and demonstrate/explain the exact procedure to be followed/supervised.  
· The Board shall seek an indemnity from parents in respect of liability that may arise regarding the administration of the medicine
· The Board shall make arrangements for the safe storage of medication.
3. Responsibilities of Staff Members
· No staff member can be required to administer medication to a pupil.
· Any staff member who is willing to administer medicines should do so under strictly controlled guidelines in the belief that the administration is safe.
· Written instructions on the administration of the medication must be provided.
· Medication must not be administered without the specific authorisation of the Board of Management.
· In administering medication to pupils, staff members will exercise the standard of care of a reasonable and prudent parent.
· A written record of the date and time of administration will be kept. 
· Parents should be contacted should any questions or emergencies arise.

Medication will usually be stored in a lockbox in the cupboard in the staffroom.  The prescription label with the child’s name must be clearly displayed on the medication.  The Principal must be informed immediately of any change in medication and/or dosage in writing. A change in dosage of the same medication does not require notification of the BoM.  However, a change in medication will require a new notification of the BoM as outlined above. In either case the “Request for Administration of Medication – Information and Consent” form will need to be updated. IT IS THE RESPONSIBILITY OF THE PARENTS/GUARDIANS TO ENSURE THAT THE DOSAGE NOTED ON THE CONTAINER IN WHICH THEIR CHILD’S MEDICATION IS STORED IS ALSO AMENDED.
School Procedures
The Board of Management and staff will not accept responsibility for the administration of medication to children with short-term medical conditions. (short-term: where the child is deemed healthy enough to attend school, but is in need of some medication (eg antibiotics).  The BoM will not accept responsibility for storing such medications.  
While it is hoped that parents would administer this medication at home, they may come into the school at pre-arranged times, to administer it.  The school would not be responsible for storing this medicine.
Non-prescription medications will not be stored in the school or administered by any member of staff.  Pupils are not permitted to bring non-prescription medication (cough lozenges/sweets, over the counter cough bottles, painkillers) into school.  If found, such medications will be confiscated and parents/guardians will be requested to come to the school to collect it.
In the case of period pain, parents will be contacted and may bring the child home if necessary.  Painkillers may not be brought to school by any child, and the school will not accept responsibility for their storage or administration.
Emergencies
In emergency situations, staff should do no more that is obviously necessary and appropriate to relieve extreme distress or prevent further and otherwise irreparable harm. Qualified medical treatment should be secured in emergencies at the earliest opportunity.  When medication is administered by staff to treat an emergency (allergic reaction, asthma attack, seizure, hypoglycaemia, etc), parents will be notified by telephone. When administration is routine (e.g.: bronchodilator pre-PE in a child with exercise-induced asthma) an email will be sent. It is the parents’/guardians’ responsibility to check for such a record.
Arrangements for administration of medication to each pupil will be reviewed, at least annually.
Administration Procedure
In the case of administration of any medication, 2 staff members will be present.  The written guidelines provided by the parents/guardians will be followed.  
Where possible medication should be self-administered by the pupil under adult supervision.
This policy was updated in January 2022.
Signed			John Leahy					Date 20/01/22
Chairperson
This policy was updated on September 25th 2024.
Signed			Maureen Walsh					Date 25/09/24
Chairperson
















Administration of Medication request form
	Child’s Full Name:
	

	Child’s Address:
	

	Date of Birth:
	

	Details of Medical Condition i.e. what medicine is for.
	

	Name of Medicine:
	

	Name and contact details of prescriber:
	

	Dosage of Medicine:
	

	Route for administration of medicine (circle correct one)
	Oral (by mouth)        Topical (rub in)            Inhale   
Injection                    Rectal 

	Frequency of dosage or 
times to be given:
	

	Effective from:
Effective to:
	Date:
Date:

	Any other information e.g. side effects, potential adverse reaction or special precautions:
	

	How the medication is to be stored (as on directions given on medication label)
	

	Printed name of parent:
	

	**Signature of parent or guardian authorising medicine:
	

	**Date:
	


N.B.  Parents or guardians, please read in full the criteria for the giving of medicines in this service which is in the Administration of Medicine Policy

	Outcome record
(for temperature rechecks / whether tolerated / adverse or allergic reactions, or other )

	Full Name of Child:

	Date:

	Time
	Comment
	Any action taken
	 Signature of person 
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